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EXPEDITED PLAN REVIEW REQUEST 
 

Applicant Information 
 
Name:       __________________________________      Date:   _______________ 
 
Phone No:  _____________________              Alt No:  ____________________ 
 
E-mail:       ___________________________ 
 
 
Permit No:  ______________ 
 
 
Requested Reviews:  
 

Building 
Electrical 
Floodplain Compliance 
Mechanical 
Plumbing 
Structural 
Elevator 

 
 
Note:  The Expedited Plan Review fee is $250.00 for each review requested.  

This fee must be paid upon completion of review.  
 
 Requests are accepted Monday - Thursday until 3 p.m. 
 
 
 
__________________________________   
Signature       
 
 
 
Revised 06/09/2014 

BUILDING Records Management
1700 Convention Center Drive, 2nd Floor 

Miami Beach, Florida 33139 
Tel: 305.673.7610 ext. 6678 
planreview@miamibeachfl.gov 

http://www.miamibeachfl.gov/building/ 
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Revised March 2015 
 

  

 

Permit Fee Refund Request 
Date 

 
Permit/Process Number 

 
Property Owner 

 
Job Address 

 
Mailing Address                                                                                                                                                                                        Apartment/Unit Number 

 
Telephone Number 

 
E-Mail Address 

 
Reason for Refund 

 
Requested Refund  Amount 

$  
 
 
 
 
I am requesting a permit fee refund. I understand that the following fees are non-refundable according to the 
City of Miami Beach Fee Schedule: (1) Upfront processing fee; (2) Miami-Dade County Code Compliance fees; 
and (3) State of Florida fees mandated by statute. I also understand that the refund must be greater than 
$100.00 in order to receive a refund. Refund requests must be made in writing within one year of payment. All 
permit cancellations approved by the Building Official are not eligible for refunds or credits. 

Refund Policy:  All refunds will be made payable to the Property Owner of record. 
 
 
Property Owner Signature 

  
Date 

 
 
 
 
 

Office Use Only 
Refund Request Approval 

 

 Yes                     No 

Approval/Denial Date Amount of Refund Approved 

$ 

 
 
Building Official/Director approval required: 
Date of Review by Financial Analyst 

 

 

Financial Analyst  (Print Name) Financial Analyst  Signature indicating refund approval 

 

Reason for Denial 

 

 

 

Building Department 
1700 Convention Center Drive, 2nd FL 

Miami Beach, Florida 33139 
305.673.7610. Fax: 305.673.7857 
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Revised March 2015 
 

 
 

ADA Information 
To request this material in accessible format, sign language interpreters, information on access for persons with disabilities, and/or any accommodation 
to review any document or participate in any city-sponsored proceeding, please contact 305.604.2489 (voice), 305.673.7524 (fax) or 305.673.7218 
(TTY) five (5) days in advance to initiate your request. TYY users may also call 711 (Florida Relay Service). 
 

City of Miami Beach Mission 
We are committed to providing excellent public service and safety to all  

who live, work and play in our vibrant, tropical, historic community. 
 

Form Name Permit Fee Refund Request 
 

Form Purpose This form is completed if the Property Owner would like to request a permit fee refund. 
 

Related Forms  
 

Associated Fees  
 

Refund Policy (1) All refunds will be made payable to the Property Owner of record.  
 

(2) Refund requests must be made in writing within one year of payment. 
 

(3) No refunds shall be made on requests involving: 
a. Permit fees of $100.00 or less; or 
b. Permits revoked by the building official under authority granted by the  

Florida Building Code; or 
c. Permits cancelled by court order; or 
d. Permits which have expired; or 

(4) Permits under which work has commenced as evidenced by any recorded 
inspection having been made by the department, unless the refund is due to an 
overcharge by the city.  

 
Form Process  
For Assistance Please contact: 

1. In  person: Building Department, Miami Beach City Hall, 1700 Convention 
Center Drive, 2nd FL, Miami Beach, Florida 33139 

2. Via Telephone: 305-673-7610 
3. Via E-mail: buildingdepartment@miamibeachfl.gov  
4. Online: www.miamibeachfl.gov  

 
 

Building Department Mission 
 
We are dedicated to serving the public by the efficient and effective supervision of construction, business, 
professional and personal activities to safeguard the public health, safety and general 
residents and visitors by enforcing the Florida Building Code and the City Code of Ordinances. 
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REQUIRED OWNERS NOTIFICATION FOR ROOFING CONSIDERATIONS 

It is the responsibility of the roofing contractor to provide the owner with the required roofing permit, and to 
explain to the owner the content of this form.  The owner's initials in the designated space indicates that the item 
has been explained.

1. Aesthetics-workmanship:  The workmanship provisions of Chapter 15 (High Velocity Hurricane
Zone) are for the purpose of providing that the roofing system meets the wind resistance and water intrusion 
performance standards.  Aesthetics (appearance) are not a consideration with respect to workmanship provisions.  
Aesthetic issues such as color or architectural appearance, that are not part of a zoning code, should be addressed 
as part of the agreement between the owner and the contractor.

2. Renailing wood decks:  When replacing roofing, the existing wood roof deck may have to be
renailed in accordance with the current provisions of Chapter 16 (High Velocity Hurricane Zones) of the Florida 
Building Code.  (The roof deck is usually concealed prior to removing the existing roof system).

3. Common roofs:  Common roofs are those which have no visible delineation between neighboring
units (i.e. townhouses, condominiums, etc.). In buildings with common roofs, the roofing contractor and/or 
owner should notify the occupants of adjacent units of roofing work to be performed.

4. Exposed ceilings:  Exposed, open beam ceilings are where the underside of the roof decking can be
viewed from below.  The owner may wish to maintain the architectural appearance; therefore, roofing nail 
penetrations of the underside of the decking may not be acceptable. The owner provides the option of 
maintaining this appearance.

5. Ponding water:  The current roof system and/or deck of the building may not drain well and may
cause water to pond (accumulate) in low-lying areas of the roof.  Ponding can be an indication of structural 
distress and may require the review of a professional structural engineer. Ponding may shorten the life 
expectancy and performance of the new roofing system.  Ponding conditions may not be evident until the original 
roofing system is removed.  Ponding conditions should be corrected.

6. Overflow scuppers (wall outlets):  It is required that rainwater flow off so that the roof is not
overloaded from a build up of water.  Perimeter/edge walls or other roof extensions may block this discharge if 
overflow scuppers (wall outlets) are not provided.  It may be necessary to install overflow scuppers in accordance 
with the requirements of:  Chapter 15 and 16 herein and the Florida Building Code, Plumbing.

7. Ventilation:  Most roof structures should have some ability to vent natural airflow through the
interior of the structural assembly (the building itself).  The existing amount of attic ventilation shall not be 
reduced.  

Owner's/Agent's Signature:        Date:    /  / 

Contractor's Signature:        Permit Number:   

Property Address:   
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